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COMMON PROBLEMS ENCOUNTERED IN
PROCESSING RDE SUBMISSIONS

Institution does not submit a complete RDE package.
Each of your RDE submissions must contain:

(1)   your Institution SAR Data Record Tape, externally labeled

wHh internal labels, if any);

(2 ) your completed Institutional Payment Summary (IPS) with an
original signature, if you are submitting SAR information
both on a data tape and on hardcopy documents;

(3)   your Recipient Data Exchange Transmittal Form,  completed
correctly with consistent tape label information and with
appropriate official signatures; and

(4)   a dump of your tape which shows the:

(a)  internal tape labels (if any),

(b)  data header record,

<cj  first ten data detail records, and
<d)  data trailer record.

Your dump must contain character representation of the required
data, Processing of your tape may be delayed if you only provide
hexadecimal representation.

Institution uses Department of Education "W" tapes to submit payment
data.

We transmit Processed Payment Data and Student Payment Summary data
on Department of Education (ED) owned tapes. The external labels on
these tapes all contain a volume serial number beginning with a "W",
We cannot accept these "W-tapes" into our foreign tape library, from
which we access your input tapes during processing. We have to alter
the external label volume-serial number in order to process the
data. If the tape is internally labeled/ we have to use additional
special handling techniques. Each special step takes time and delays
the processing of your tape.

NOTE: The external label of all W-tapes you receive states that you
must return them to us within 30 days. The Program ic
required to pay for each tape not returned within this time;
therefore/ it is imperative that you comply with these
instructions. Processed Payment Data (FDD) tapes and Student
Payment Summary (SPS) tapes should be returned to the same
mailing address you send your institution's Payment Data (PD)
tapes (see Enclosure 4. P. -2), Non-compliance may result in
a termination in RDE participation.d your
